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Charleville N.S.

School Policies Booklet

Introduction

This booklet contains the core school policies of Charleville National School. We strongly urge both parents and pupils alike to become familiar with our school policies, thus contributing to the smooth running of our school. 
Please note that all of our school policies were updated in the school year 2015/2016 and will continue to be reviewed every two years and/or updated as the need arises. 
For the full list of school policies please consult our school website www.charlevillens.ie or alternatively contact the school as required. 
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Vision Statement

Charleville National School is a Church of Ireland, co-educational school consisting of four mainstream classrooms including a teaching Principal leading learning by example. At Charleville we aim to provide all of our pupils with a holistic experience, where pupils feel happy and secure and the individual talents of both staff and pupils are celebrated and used to enhance our school.

Charleville N.S. aims to be welcoming to all, practising inclusion of all – educational, spiritual, moral and cultural while aiming to reach each child’s full potential.

Charleville N.S. acknowledges that parents are the primary educators of their child and therefore we aim to work alongside and in partnership with parents to enhance the educational experience of our pupils.

Charleville N.S is part of the community here in Tullamore. We are a parish school with strong parish links with Tullamore Union of Parishes where the majority of pupils originate. We encourage links with the wider community and enjoy close links with neighbouring parishes, local schools and the wider community. We frequently fundraise for the less fortunate and the needs of others. We aim to prepare pupils to live full and responsible lives as adults in the society of our future. 

Ethos Statement

Charleville National School is a Church of Ireland School established in connection with the Minister of Education and operating under the patronage of the Bishop of Meath & Kildare. It aims at promoting the full and harmonious development of all aspects of the person of the pupil: intellectual, physical, cultural, moral and spiritual, including a living relationship with God and with other people. The school models and promotes a philosophy of life inspired by the belief in God and in the life, death and resurrection of Jesus Christ.

The Church of Ireland School provides Religious Education for the pupils in accordance with the doctrines, practices and tradition of the Church of Ireland. All pupils entering our school are aware and accepting of our Religious Education Programme “Follow Me” and of our strong links with St. Catherine’s Church, parish and community, forming a vital part of the ethos of our school.  

Opening and Closing Times Policy

This policy document outlines the opening and closing times of Charleville National School (herein after referred to as “the school” and the responsibility for the care of children while attending the school.

1. The school will be open from 9.10am until 2.50pm during term time. Between those hours only, the school is responsible for the care and supervision of the children attending. 

2. Children will not be admitted to the school premises prior to 9.10am. It is the responsibility of parents to ensure that their children arrive at 9.10am.
3. It is the responsibility of parents to ensure that their children are collected and supervised at the close of school at 2.50pm.  Within the Department of Education Guidelines, the Infant school day ends at 2.00pm. It is therefore the responsibility of parents with children in Junior and Senior Infants, to collect and supervise their children at 2.00pm.

4. In the event of a bus being late after school, the Board of Management have been assured of the goodwill of the teaching staff in ensuring that children will be supervised on the school premises until the bus arrives.  

5. Not withstanding the above arrangements, parents will be notified in writing of any occasional unscheduled closed days and half-days.

Attendance Policy

Introduction

Changing social habits and patterns necessitated the updating of the schools attendance policy.  The redrafting was a collaborative school process involving staff and Board of Management.

Rationale

The main factors contributing to the formulation of a revised policy can be summarised as follows:

· To promote and encourage regular attendance as an essential factor in our pupils’ learning 

· Legislative requirements such as the Education Welfare Act 2000 and the Education Act, 1998

· The role of the Tusla

· Levels of disadvantage

· Changing attitudes to education.

Aims and Objectives

The revised policy is geared towards:

· Ensuring that pupils are registered accurately and efficiently

· Ensuring that pupil attendance is recorded daily

· Encouraging full attendance where possible

· Identifying pupils at risk

· Promoting a positive learning environment

· Enabling learning opportunities to be availed of

· Raising awareness of the importance of school attendance

· Fostering an appreciation of learning

· Identify pupils at risk of leaving school early

· Ensuring compliance with the requirements of the relevant legislation

· Developing, subject to available resources, links between the school and the families of children who may be at risk of developing attendance problems 
· Identifying and removing, insofar as is practicable, obstacles to school attendance.

Compliance with School Ethos

This policy complements the school ethos of nurturing potential in a caring environment where the welfare of children is paramount.

Roles and Responsibilities

All staff have an input into the implementation of the policy.  Class teachers record individual patterns of attendance with the use of “Aladdin” and the school makes returns to TUSLA.  

It is the responsibility of the Principal and staff to implement this policy under the guidance of the school’s Board of Management.

Punctuality

School begins at 9.10 am.  All pupils and teachers are expected to be on time.  The school will contact parents/guardians in the event of pupils being consistently late.  The Principal is obliged under the Education Welfare Act, to report children who are persistently late, to Tusla. 

Recording and Reporting Attendance

The school attendance of individual pupils of each class is recorded on “Aladdin” on a daily basis. Information provided in enrolment forms - Pupil’s Name, Date of Birth, Address, Religion, Parents’ Names and Parents’ Occupations (optional) is used to support Aladdin.

If a pupil does not attend on a day when the school is open for instruction, his/her non-attendance will be recorded by the class teacher. The roll call is taken before 11.00 am each morning.  Any pupil not present will be marked absent for the day.  The roll book may not be altered once it has been filled in.  A note from parents/guardians is required to explain each absence. Such notes will be retained on file. Parents/guardians must also provide a note if a child departs early during the school day. These notes are dated and kept in a central location (administration office).  Late arrivals and early departures are recorded by the class teacher in the Late Arrivals/Early Leavers/Appointments book in the office.

Parents/guardians are made aware of the requirements of the Tusla particularly the by-law relating to absences of more than 20 days per school year. They are notified in writing on the end of year report of the total number of absences during the school year. Pupils whose non-attendance is a concern are invited to meet with the Principal during Parent/Teacher meetings and are informed of the school’s concerns. 

The school must inform the Education Welfare Officer in writing, where a child has missed 20 or more days in a school year, where attendance is irregular, where a pupil is removed from the school register and where a child is suspended or expelled for 6 days or more.

Promoting Attendance

The school promotes good attendance by:

· creating a safe and welcoming environment

· ensuring children are happy

· displaying kindness, compassion and understanding

· being vigilant so that risks to good attendance such as disadvantage, bullying etc. are identified early

· rewarding good attendance with certificates.

· the Board of Management will complete the ‘Roles and Responsibilities Tusla Campaign for Attendance Sheet’ at a Board of Management Meeting.

· take part in the Tusla ‘Every School Day Counts’ campaign to promote and encourage good attendance.

National Education Welfare Board

The Education Welfare Officer is informed if:

· A child is expelled

· A child is suspended

· A child has missed more than 20 days.

Tusla is furnished with the total attendances in the school year through the Annual Report Form which is completed on-line.

Whole School Strategies to Promote Attendance

Charleville N.S. endeavours to create a safe, welcoming environment for our pupils and their parents/guardians. Parents/guardians are consulted in drafting and reviewing policies with the aim of promoting a high-level of co-operation among the school community. The teaching staff collaborates in the planning and implementation of the primary school curriculum, so as to provide a stimulating learning environment for all pupils. 

Traditionally, school attendance is strong in our school.  However, the staff remains vigilant so that ‘risk’ students are identified early.  Risk students can be categorised as those who miss more than 5 days in a 20-day period without an accompanying note of explanation from parents/guardians. Appropriate contact takes place between the school and parents/guardians either via a letter or a note in the homework diary when this occurs.  A meeting between parents and the Principal may be set up if deemed necessary.  Absences of more than 20 days are automatically referred to the Education Welfare Officer.

New entrants and their parents/guardians are invited to engage in an induction process, through which the school’s policies and procedures in relation to attendance are explained. There is a focus on the value of regular attendance and on the importance of developing good attendance habits from Junior Infants onwards.

Our homework policy, drawn up in consultation with parents/guardians, clearly outlines the school’s expectations in terms of the quantity of homework assigned and in the quality of homework presented. There is a consistent approach to homework throughout the school.

The calendar for the coming school year is published annually in September. It is hoped that this approach will enable parents/guardians to plan family events around school closures, thus minimising the chances of non-attendance related to family holidays during the school term. 

Pupils are expected to wear the correct school uniform. 

Parents/guardians are informed if a child has no lunch, and if one cannot be provided for him/her, the school will provide a sandwich and a drink.

Strategies in the Event of Non-Attendance

Section 17 of the Education (Welfare) Act (2000), states that ‘the parent of a child shall cause the child concerned to attend a recognised school on each school day’. 

Section 21 of the Act obliges schools to inform the Education Welfare Officer if a child is absent on more than 20 days in any school year, or if a child does not attend school on a regular basis.

In such cases the Education Welfare Officer (following all reasonable efforts by the Education Board to consult with the child’s parents and the Principal of the school) may serve a ‘School Attendance Notice’ on any parent who he/she concludes is failing or neglecting to cause the child to attend the school.  A successful case taken against the parent may result in a fine and/or imprisonment.

Reasons for absence are recorded and reported to the Tusla five times during the school year through an online system. An annual report is submitted – not more than six weeks following the end of the school year - detailing the overall level of attendance at the school during that school year. This information will be communicated to the school community through the school’s newsletter.

Transfer to Another School

Under Section 20 of the Education (Welfare) Act (2000), the Principal of a child’s current school must notify the Principal of the child’s previous school that the child is now registered in their school.  

When a Principal receives notification that a child has been registered elsewhere he/she must notify the Principal of the pupil’s new school of any problems in relation to attendance at the pupil’s former school and of such matters relating to the child’s educational progress as he or she considers appropriate.  This applies to pupils who transfer between primary schools and to pupils who transfer from primary to second-level education.

Communication 

The school has developed a good relationship with Tusla personnel and there is ongoing communication in relation to children who are at risk. 

The school maintains communication with local pre-schools and second-level schools in order to make the transition for pupils as easy as possible.

Communication with other Schools

· When a child transfers from Charleville N.S. to another school, the schools records on attendance, academic progress etc. will be forwarded on receipt of written notification of the transfer

· When a child transfers into Charleville N.S. confirmation of transfer will be communicated to the child’s previous school, and appropriate records sought

· Pupils transferring from Charleville N.S. to a post primary school will have their records forwarded on receipt of confirmation of enrolment.

Communication with Parents

Parents/guardians can promote good school attendance by:

· ensuring regular and punctual school attendance.

· notifying the School if their children cannot attend for any reason.

· working with the School and education welfare service to resolve any attendance problems;

· making sure their children understand that parents support good school attendance;

· discussing planned absences with the school.

· refraining, if at all possible, from taking holidays during school time
· showing an interest in their children’s school day and their children’s homework.

· encouraging them to participate in school activities.
· praising and encouraging their children’s achievements. 
· instilling in their children a positive self-concept and a positive sense of self-worth.
· informing the school in writing of the reasons for absence from school.
· ensuring, insofar as is possible, that children’s appointments (with dentists etc.), are arranged for times outside of school hours.
· contacting the school immediately, if they have concerns about absence or other related school matters.

· notifying, in writing, the school if their child/children, particularly children in junior classes, are to be collected by someone not known to the teacher.
· send out ‘Every Day Counts’ Tusla Campaign letter and tip sheet.
Evaluation

The success of any Attendance Policy is measured through:

· Improved attendance levels as measured through Leabhar rolla records and statistical returns

· Happy confident well-adjusted children

· Positive parental feedback

· Teacher vigilance.

Implementation/Ratification and Review

This policy was updated in October 2018.  It will be reviewed on a regular basis.

References:

Don’t let your Child Miss Out - NEWB 2004

Education Welfare Act 2000

Education Act 1998

Section 29 Education Act

Empty Desks - CDU Mary Immaculate

Code of Behaviour and Discipline

The Principal and the teaching staff in consultation with the Board of Management have formulated this code.  Having been approved by the Board of Management, it is being issued to you for your information as requested by the Department of Education.

The Board acknowledges that the primary responsibility for the behaviour of pupils rests with parents and appreciates the important role which parents play in supporting good standards of behaviour in school.  Parents can co-operate with the school by encouraging pupils to abide by school rules, by visiting the school when requested to do so by the Principal or other member of the staff and by ensuring that homework is allocated due time and effort by the child.

The school endeavours to ensure that the individuality of each child attending the school is accommodated while acknowledging the right of each child to an education in a relatively disruption-free environment.

The over-riding emphasis of the code is based on the School's ethos, which states that the school is a community where moral values such as honesty, truthfulness, fairness, sensitivity to others, self respect, self discipline and civic responsibility, along with the need to recognise right and wrong behaviour, are nurtured and protected.  In the interests of good order and safety, it is most important that clearly defined guidelines for behaviour be known and understood by all of our pupils and that pupils see parents and teachers engaged in a co-operative enterprise on their behalf.

In school, pupils have to learn to live with crowds, to share adult attention and to accept the authority of teachers who act “in loco parentis.” Pupils who find it difficult to accept classroom conditions or who do not develop self-control are said to present the school with discipline problems.

The Aims of Primary Education may briefly be stated as follows: 

· To enable the child to live a full life as a child.

· To equip the child to avail he /she of further education so that he/she may go on to live a full and useful life as an adult in society.
The school is committed to the realisation of these goals and endeavours to create a stimulating and happy environment for all our pupils in which there is good order and a reasonable approach to discipline.

The Aims of this Code are:

· To help create a positive learning environment in which all pupils can benefit from the educational services provided by the school.

· To help pupils to become self-disciplined and to encourage good standards of behaviour.

· To help organise large groups so that the school can operate smoothly and safely for the benefit of all.

· To develop respect for fellow pupils, adults, the school, its equipment and environment.

· To help to appreciate differences which exist between pupils and to learn to tolerate these differences.

Pupils are expected to behave in a responsible manner towards themselves and others, showing consideration, courtesy and respect for other pupils and adults.

The property of the individual and of the school must be respected.

Pupils are expected to uphold school standards with regard to dress and language.

Pupils should be punctual and regular in attendance. A written explanation for absence must be given to the class teacher on pupil's return.  The school will notify TUSLA when a pupil's absences total 20 days in a school year. School opens at 9.10 a.m. His/her parent must supervise any child outside the school gates prior to this.  School finishes at 2.00 p.m. for Junior and Senior Infants and 2:50p.m. for 1st - 6th classes.  Parents should endeavour to collect their children on time and all pupils should have vacated the school premises 10 minutes after school ends.

The School Code of Discipline and Behaviour covers:

· Behaviour in Class

· Behaviour in the Playground

· Behaviour in the School Environment

· Homework- see Homework Policy

Behaviour in Class

Courtesy and respect are fundamental requirements in the classroom.  Disrespectful behaviour towards other pupils or towards a teacher e.g. defiance, cheek, insolence or disobedience cannot be tolerated.

Behaviour problems are to some extent situation specific.  Because a child’s behaviour will vary somewhat according to where or with whom the child is with, teachers and parents do not always “see” the same child.

Pupils must respect the right of other pupils to learn.  Discipline is a matter for every pupil.  A minority of disruptive pupils can adversely affect the educational progress of an entire class.  Any behaviour that interferes with this right e.g. constant disruption of the class or persistent distraction of others is considered unacceptable behaviour.  In order that pupils may derive benefit from the work in class, full co-operation is required from pupils at all times.  Pupils must co-operate with instructions given by the teacher.

Pupils must remain seated in the classroom when the teachers are absent from the room and during recreation periods or days when playing outside is not possible.

Behaviour in Playground

Any behaviour, which endangers oneself or others, is not permitted.  Rough behaviour e.g. fighting, kicking, spitting, pushing, shoving is forbidden.

Pupils may not leave the playground for any reason during breaks without the expressed permission of the supervising teacher.  This includes re-entering the school building.

Behaviour in the School Environment

Respect for others is a basic rule.  Any kind of verbal or physical abuse of other pupils is strictly forbidden.  Bullying or intimidation of other pupils will not be tolerated and is always regarded as a serious matter. 

Pupils must show respect for school property

For reasons of safety and in order to avoid accidents, pupils must move about the school in an orderly manner.  Pupils must walk in the corridors.  Chewing gum is forbidden in the school as it sticks to floors and to school furniture.

Praise and Rewards

Encouraging high standards of behaviour among pupils and creating and maintaining an orderly atmosphere for learning in the school will include the use of praise and rewards for good behaviour.  It will entail matching the curriculum to the aptitudes of the pupils, the use of effective techniques for motivating pupils and the promotion of sound relationships between pupils and teachers.

It will also involve, in some instances, the application of sanctions to register disapproval of unacceptable behaviour.  When sanctions are involved pupils should understand that what they have done is not acceptable and that it is the misbehaviour that is rejected and not the person.

Misbehaviour in Junior Classes is normally overcome by a verbal reprimand and/or by referring the matter to parents.

The following strategies may be used to show disapproval of unacceptable behaviour.  The strategy / strategies used in any given situation will be determined by the seriousness of the misbehaviour:

· Reasoning with the child

· Reprimand (including advice on how to improve)

· Temporary separation from peers, friends or others 

· Prescribing additional work 

· Referral to Principal

· Communication with Parents

· Pupil Report System

· Detention during break 

· Loss of privileges e.g. school outings

· Suspension

Before resorting to serious sanctions e.g. suspension, the normal channels of communication between school and parents will be utilised.  For gross misbehaviour or repeated instances of serious misbehaviour, suspension will be considered.  Communication with parents will be verbal or by letter, depending on circumstances.  The parents concerned will be invited to come to the school to discuss and appeal their child’s case.  A procedure for appeal of suspension/expulsion is as follows: - 

· Parents may request an appeal by writing to the Board of Management within 3 days of notification of suspension/expulsion.

· A meeting between parents, principal, teacher and chairperson will be arranged at which the case may be pleaded. 

· The decision of the Board will be given within 3 days. If the decision to the Board of Management is not to the satisfaction of the parents they may appeal to the Department of Education and Science under section 29 of the Education Welfare Act. This appeal only refers to (1) permanent exclusion from a school and (2) suspension for a period which would bring the cumulative period of suspension to 20 school days or longer in any one school year (See Circular 20/02).  Accordingly, schools should advise parents of this right of appeal and associated timeframe if it has been decided to suspend or permanently exclude a pupil.  Appeals must generally be made within 42 calendar days from the date the decision of the school was notified to the parent or student.  

Where there are repeated instances of serious misbehaviour, the Chairperson of the Board of Management will be informed and the parents will be requested in writing to attend at the school to meet the Chairperson and the Principal.  If the parents do not give an undertaking that the pupil will behave in an acceptable manner in the future, the pupil may have to be suspended for a temporary period.  Suspension will be in accordance with the terms of Rule 130 (5) of the Rules of the National Schools.  

· Aggressive, threatening or violent behaviour towards a teacher will be regarded as serious or gross misbehaviour.

In the case of gross misbehaviour, the Board shall authorise the Chairperson or Principal to sanction an immediate suspension, pending a discussion of the matter with the parents.  A suspension shall normally consist of 3 days. However, if a parent gives an undertaking in writing that the child will behave in an appropriate manner, the suspension may be lifted.

Expulsion may be considered in an extreme case, in accordance with rule 130 (6).

Every effort will be made to have an emotionally disturbed child referred for psychological assessment without delay.  Help will be sought also from support services within the wider community e.g. Community Care Services provided by Health Boards.

Parents are earnestly requested to: -

· Become familiar with the school’s policy document in relation to discipline.

· Co-operate with the school with regard to the implementation of its policy on discipline.

· Communicate regularly with the school about factors likely to affect the behaviour of their children in school.

The Board of Management wishes to thank you for your co-operation and to enlist your continued support in ensuring that pupils attending Charleville National School will benefit from the excellent educational service provided by the school in a stimulating, happy and safe environment. 

Anti-Bullying Policy

This anti-bullying policy operates in conjunction with the School’s Code of Behaviour, which is used to address isolated instances of anti-social behaviour. 

The school has a central role in the children’s’ social moral development just as it does in their academic development. In school, we work towards standards of behaviour based on the basic principles of honesty, respect, consideration and responsibility. The individuality of each child needs to be accommodated while at the same time acknowledging the right of every child to education in a disruption-free environment.

Bullying is defined as repeated aggression, whether verbal, psychological or physical, conducted by an individual or group against others. Examples of bullying include physical aggression, damage to property, intimidation, isolation, name-calling, taunting or ‘slagging’ and any form of cyber bullying. Child-to-child bullying, teacher –to-child, intra staff bullying, parent-to-staff and parent-to-child bullying (including a child other than their own) are examples of the areas where bullying may occur.

Isolated instances of aggressive behaviour, which would be dealt with under the Code of Behaviour, would not be described as bullying. However when the behaviour is systematic and ongoing, it is bullying. 

The school acknowledges that there are three parties involved in bullying – those who bully, those who are bullied and those who witness the bullying. Staff and teachers bear this in mind when dealing with bullying incidences and try to support and work with all parties involved. 

Aims of the Policy

• To foster a school ethos of mutual self-respect.

• To raise awareness of bullying as a form of unacceptable behaviour.

• To outline, promote and raise awareness of preventative approaches that can be used in response to reported incidences of bullying.

• To develop a programme of support for those affected by bullying behaviour and for those involved in bullying behaviour.

• To outline procedures for noting and reporting instances of bullying behaviour.

• To outline procedures for investigating and dealing with incidents of bullying behaviour.

Child-to-Child Bullying

Stage One

Unless the incident is of a very serious nature, it will be dealt with by the classroom teacher who will talk to the children involved. Teachers respect the need to support the esteem of each party involved in an incident. When a teacher becomes aware that a child is regularly involved in incidents he/she will start a record of such incidents. The purpose of this record is:

• To aid memory by recording details of the incident to discuss with parents

• For clarity in assessment of the situation

• For planning and intervention

Procedure: 

· Teacher speaks to all parties individually to clarify the situation

· Teacher speaks to all concerned as a group to determine the way forward

· A follow-up meeting will take place within one week with all parties

· Should the action taken at this stage prove not to have resolved the issue, the staff will proceed to stage two.

Stage Two 

The Principal will arrange to meet with the parents of the child who is seen to be bullying and separately with the parents of the victim of bullying. The children themselves may be required to attend part or all of these meetings. The child who is bullying will be placed on report. This means that the child’s behaviour in all areas is monitored during the day. The child has three meetings with his/her teacher and together they decide on what is to be written for that part of the day. All positive behaviour, progress on work etc will be noted. At the end of the day, the teacher writes his/her own comment and this will be sent home to be signed by the child’s parent/guardian and returned to school the following day. The purpose of this report is to focus as much as possible on the positive qualities and efforts of the child, and to motivate the child to move away from negative behaviour. The child should be able to see that parents and school are working together in his/her interest, so the co-operation of the parents is essential. Initially a review of the reports will be carried out at the end of the week in a meeting with the Principal, teacher, parents and child. The report will be continued if needed. A follow-up meeting will take place within a month. 

The child who is the victim of bullying will also meet with the Principal and his/her parents. The aim of such a meeting(s) will be to address emotional needs and devise strategies for the child to deal with the bullying. A follow up meeting will take place within a month. This may involve reinforcing the programme being covered in class, or other strategies.

Stage 3

It is the duty of the school to provide a safe environment for all the children. Should the above interventions fail and the bullying continue, a programme of appropriate sanctions may be implemented by the Principal in consultation with the parents and Board of Management Sanctions implemented aim to encourage positive behaviour and support the esteem of the child. These sanctions may include a period of exclusion during which there will be ongoing consultation with the parents to decide on appropriate action(s) to be taken in the best interests of the child. Exclusion for any period of time will follow procedures as laid down in the Rules for National Schools 130(5). Expulsion may be considered in extreme cases according to Rule 130(6).

Bullying by Adults

In the case of intra-staff bullying, Charleville National School will adopt the procedures outlined in Section C (c2) of the INTO booklet: ‘Working Together:
Procedures and Policies for Positive Staff Relations’. A copy of this document is available for free download on the INTO website.

In the case of Teacher – Child bullying, a complaint should in the first instance be raised with the teacher in question by the parent/guardian of the child if possible and then if necessary referred to the Principal. Where it has not been possible to agree a framework for resolution, the matter should be referred in writing by both parties to the Board of Management for investigation.

In the case of Parent – Teacher bullying, the Principal should be informed in the first instance, and if deemed necessary the Board of Management should subsequently be informed in writing.

In the case of Parent/Visitor to the school – Child bullying, the complaint should be referred in the first instance to the child’s class teacher and subsequently to the Principal if unresolved.

In the case of Principal – Parent/ Child bullying, the matter should be raised with the Principal if possible, or referred to the Chairperson of the Board of Management.

Healthy Lunches Policy

Rationale:

Charleville National School’s Healthy School Policy aims to promote the development of the whole child, physically, mentally, spiritually and emotionally. This policy relates to the following subject areas of the curriculum.

S.P.H.E. (Social, Personal and Health Education) 

Strand Unit: 

· Taking Care of my Body 

· Food and Nutrition

Science

Strand Unit:

· Myself

· Human Life Processes

Introduction:

Lunch is an important meal for school going children. It should provide one third of their recommended daily allowance of nutrients without being high in fat, sugar or salt. It should also provide dietary fibre (roughage). 

What people eat is known to be a key factor influencing their health. Research indicates a strong link between diet and performance (e.g. a low sugar intake promotes concentration, lessens hyperactivity, protects teeth, and lessens the risk of diabetes. A low salt intake reduces the risk of heart disease in later life).

The traditional packed lunch of milk/water and sandwiches is under attack from a range of convenience foods like crisps, sweets, biscuits, chocolate and soft drinks. Parents and teachers are concerned about this trend. We ask parents and guardians to encourage a healthy lunch right from the start.

Also, please, only give your child something you feel he/she can easily manage to eat. 

As part of the S.P.H.E., Science and P.E. Programmes at Charleville National School we encourage the children to become more aware of the need for healthy food in their lunch boxes.

Aims:
· To promote the overall development and well-being of the child.

· To develop a healthy lifestyle that, we hope, will continue into adulthood.

· To heighten an awareness of the importance of a balanced diet.

· To encourage the children to make wise choices about food and nutrition and to encourage alertness to and awareness of a healthy diet.

· To raise levels of concentration within class due to consumption of healthy food.

· To encourage children to be aware, alert and responsive to litter problems caused by junk food, pre-packed food, juice cartons, etc.

· To promote confidence through diet, activity and dental hygiene. 

· To encourage positive parental involvement in promoting healthy eating.

Objectives:

· To enable the child to appreciate the importance of good nutrition for growing, developing and staying healthy.

· To enable the child to accept some personal responsibility for making wise food choices and adopting a healthy, balanced diet.

Benefits of a Healthy Lifestyle:

· Helps young people develop, grow and do well in school.

· Encourages the development of self-esteem and a sense of self-worth.

· Prevents childhood and adolescent health problems such as obesity, eating disorders, tooth decay and anaemia.

· May help prevent health problems in later life, including heart disease.

· Develops good eating habits at a young age which is vital as changing patterns in adulthood can be very difficult. 

Consequences of an Unhealthy Lifestyle:

· Hungry children are more likely to have behavioural, emotional and academic problems at school.

· Skipping breakfast leads to poor performance and concentration.

· Poor eating habits and inactivity are the root cause of weight problems and obesity.

· Eating disorders are extremely common in young people who do not understand the importance of a healthy balanced diet.

· Many children are overfed but undernourished. 

What to include in your child’s lunch box?

The following guide is designed to help you provide quick, appetising, and nutritious lunches for your children.

Bread & Alternatives

· Bread or rolls, preferably wholemeal

· Rice – wholegrain

· Pasta – wholegrain

· Tortilla wrap

· Pitta bread

Meats & Meat Alternatives

· Lean meat

· Chicken/turkey

· Tinned fish e.g. tuna/salmon

· Hard boiled egg (chopped or mashed)

Fruit & Vegetables

Apple, Banana, Peach, Plum, Pineapple cubes, Mandarins, Orange segments, Grapes, Fruit Salad, Dried fruit, Tomato, Cucumber, Lettuce, Sweetcorn, Carrot sticks, Celery.

Drinks

· Milk, including low fat (only for lunchtime)

· Water (allowed to sip throughout the day)

· Fruit juices with low sugar content (only for lunchtime)

· Milk drinks (only at lunchtime)

· Smoothies (only for lunchtime)

Start with the Basics

A healthy packed lunch should contain bread or an alternative, a filling which provides protein, a suitable drink and some fruit and/or vegetables.

A Word about Milk

Growing children should get approximately one pint of milk a day, or its equivalent as cheese, yoghurt or milk drink. This ensures that they get enough calcium, which is essential for healthy bones and teeth. We encourage children to have a carton of yoghurt or a small helping of cheese instead. 

We ask that children do not bring the following to school:

· Crisps 

· Chewing gum

· Fizzy drinks

· Chocolate biscuits/bars

· Sweets 

Please note:

· Children are asked not to share lunch or take lunch from another pupil.

· Children must not bring in sweets or treats to share with others on their birthday or for any other occasion unless given to teacher.

· Children are allowed to bring in a small treat each Friday.

· Children are allowed to bring in a treat on the day of Christmas, Easter and summer holidays, teachers may provide treats also; if so parents will be advised of this.

· We encourage pupils to use reusable drink bottles and lunch boxes (in place of wrappers where possible) as it is environmentally friendly.
Food Dudes:

To help highlight awareness of the importance of healthy school lunches the “Food Dudes” Healthy Eating Programme is practised in Charleville National School. We are offered the opportunity to take part in “Food Dudes” every 3 years. Food Dudes is a programme developed by the Food & Activity Research Unit at Bangor University Wales to encourage children to eat more fruit and vegetables both in school and at home. It is based on positive role models (the Food Dudes characters), repeated tasting and rewards. In large-scale studies in schools in England and Wales and in over 100 schools in Ireland, the programme has been shown to be effective and results long lasting across the primary age range, regardless of gender, school size, geographic and socio-economic factors. It is ultimately designed to enable children to enjoy eating healthy diets, and to create a healthy eating culture within schools. 

Guidelines and Procedures: 

Charleville National School, through the following guidelines, aims to help all those in our school community to develop a healthy attitude to food and eating through the promotion of a Healthy Lunches Policy and to see the importance of a balanced diet in sustaining the well-being of the individual.

N.B. Parents/guardians of any child with a medical condition which requires a special diet should contact the school.

Homework Policy

Aims:

1. To reinforce work covered in school.

2. To promote self-discipline as a life skill.

3. To help with retention of facts.

4. To encourage parental involvement in the process of education.

· Note will be sent out at start of school year explaining homework policy, ideas of how to help with reading, etc.

· Homework diary to be signed each night on completion of work.

· Reading, learning and oral work is as important as written work. Please listen to your child read and examine spellings and tables.

 Times & Subjects:

(Generally homework will be as follows, occasionally it may differ)

Junior & Senior Infants up to 20 minutes:
Phonics, reading (Junior Infants) flashcards, reading, spellings (Senior Infants) and a written activity usually alternated between Maths and English.
1st & 2nd Classes up to 30 minutes:
Reading, spellings, tables and a written activity relevant to what is being covered in class.

3rd & 4th Classes up to 45 minutes:
Reading, spellings, tables and a written activity relevant to what is being covered in class.

5th & 6th Classes up to 1 hour:
Reading, spellings, tables and a written activity relevant to what is being covered in class.

*From time to time project work will be given to pupils to do – research, etc. in their own time.

Homework is given on Mondays, Tuesdays, Wednesdays and Thursdays, but not on Fridays. There are two exceptions: 

· If homework has been neglected during the week.

· In senior classes some project work is undertaken at weekends.

Homework will not be accepted if:

· It is incomplete.

· It is rushed and untidy.

· It is illegible. 

· An honest effort has not been made.

Unacceptable homework must be redone either on the day in school or at home that evening. It must be returned to the class teacher the following day. Failure to return the redone homework the next day will result in further sanctions or reprimand. 

Sometimes at the discretion of the class teacher or the Principal, children are given “homework off” as a treat or as acknowledgement of some special occasion.

Homework content:

· Ideally homework will contain a balance between reading tasks, learning tasks and written tasks.

· This balance is not always possible and can vary considerably from day to day. However, it should be noted that homework time devoted to reading and learning is as important as written work.

· Homework will regularly contain reading, spellings, tables, written work, pieces to be “learned by heart”, drawing/colouring, collecting information/items and finishing work started in class.

· Children often feel that reading and “learning by heart” is not real homework. Parents can play an important role in listening to reading and items to be learned ensuring this work is well done.

Help from Parents:

· Parents should try to help their children with homework by: 

· Providing them with a suitable place and time to do their homework.

· To prevent interruptions or distractions, like T.V. or excessive noise/interruptions from brothers/sisters/friends (children).

· Children from 3rd class onwards should do written homework themselves and parents should only help when the child has difficulty.

· If a child has difficulty with homework, parents should help the child to overcome the difficulty with further explanation or examples, but not by actually doing the homework for the child. In this case the parent should write a note to the teacher explaining the problem.

Homework Journals:

· Parents should check and sign a child’s homework journal every evening.

· The pupil’s journal is an important record of the child’s homework. It is also a valuable means of communication between parents and teachers.

· Ideally, all written messages to your child’s teacher should be put in the homework journal.

· Please check that your child records his/her homework neatly in the correct page and ticks each item of homework when completed.

· Please check your child’s journal/schoolbag for notes from the school on a regular basis.

Teacher monitoring:

· Ideally teachers like to check homework and homework journal on a daily basis. However with large class numbers it is not always possible to check each child’s homework and homework journal every day.

· As children get older and learn to work independently, some items of homework are checked less often, e.g. every second day or once per week.

· Some items of homework (and class work) may be checked by children themselves under the direction of the teacher. This can be a useful part of the learning process for children.

Parents should communicate with teachers:

· If your child cannot do homework due to family circumstances.

· If your child cannot do homework after an honest attempt because she/he cannot understand some aspect.

· If the time being spent at homework is often longer than the recommended amount of time.
When should homework be done?

· Each family situation is different – both parents working, child minders, etc. Ideally, homework should be done before any television is watched and soon after school while your child is still alert, however, some children need a break before starting homework.

· Homework should never be left until morning time before school.

Parents Please Note:
If homework is a stressful experience between parent and child, something is wrong. This leads to poor learning and defeats the whole purpose. Should this happen on a regular basis, please contact the class teacher.

Where exceptional circumstances prevent the completion of homework, please forward an explanatory note to the teacher.

Thank you for taking the time to read this booklet. We hope that it will prove to be of some support to you.
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